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Step A Informal Meeting Report 
 
Grievance #____________________    Date_____________________ 
 
Grievant’s Name____________________________________________________________ 
 
Union’s Position_____________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
Management’s Position________________________________________________________ 
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___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
Resolutions Offered By Union___________________________________________________ 
 
___________________________________________________________________________ 
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___________________________________________________________________________ 
 
Resolutions Offered By Management_____________________________________________ 
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___________________________________________________________________________ 
 
___________________________________________________________________________ 
NALC Representative:                                                    Management Representative: 
 
Print Name______________________________    Print Name___________________________ 
 
Sign Name______________________________     Sign Name____________________________   
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